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Introduction

The purpose of this book is to teach you to recognise and write the letters of
the Arabic alphabet. The book should be used in conjunction with the record-
ings of the sounds of Arabic, which appear at the beginning of your recordings.
When you have satisfactorily completed the exercises in this book you will be
in a position to begin reading the text of the course in Arabic, and writing the
exercises to each lesson.

However, it is not absolutely necessary for you to complete your study of this
book before starting to work on the lessons of the course. If you wish, you
can begin the Introduction immediately and progress into the course using the
recordings, the transliterated version of the Arabic text, and the Handbook.
While you are studying this book you can thus, at the same time, be learning
to speak and understand the language. As you progress through this book you
will find that you are recognising more of the Arabic script of the lessons, and
eventually you will be able to tackle the written exercises to lesson 1.

A word of warning here about the transliterated version of the Arabic text. We
have provided this as an aid to learning the language: it will enable you to start
the course and to make progress with the language while you are still learning
the Arabic script; it will provide you with a check while you are still not
completely confident with the Arabic script; BUT it is not an alternative alpha-
bet to the Arabic one: you will never see road signs, names of shops, etc. in
Arab countries using this alphabet, and you will never see books or newspapers
printed using this system. So, if you want to be able to read and write Arabic,
as well as to speak it and understand it when it is spoken, then you must
master the Arabic alphabet. As you work through this book you will find that
it is not such a difficult task!

Some preliminary points

1 Arabic is written and read from right to left, siht ekil. Books in Arabic
begin at what English readers would consider the ‘end’ of the book, and go
through to the ‘beginning’.

Arabic has twenty-eight letters and three vowel signs.

3 Printed and handwritten Arabic have the same form—a flowing cursive style
in which most of the letters are joined together. This means that, as in the
English cursive style of handwriting, letters can have slightly different forms
depending on whether they are joined to other letters.

4 There are no capital letters in Arabic.
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How to use this book

We shall present the letters to you in the same order in which their sounds
appear on the recordings. Before you start to write a letter, listen to its sound,
and then as you practise writing the letter say the sound to yourself. In this
way you will associate letter and sound from the beginning.

In the tables illustrating the forms of the letters you will see that four lines
have been ruled in: these are to guide you in positioning the letters correctly.

The exercises are designed to teach you to form-the shape of the letter, to
associate it with its sound, to combine different letters and to recognise them
by associating them with their transliterated equivalent.

It is important that you should complete all the exercises in one section or
group, and can get all the answers correct without referring to the tables or
the key, before going on to the next section.

Equivalent sounds given in transliteration are only approximate, since Arabic
contains some sounds unfamiliar to the English speaker. Remember, we have
provided the transliteration as an aid to learning the language, not as-an
alternative alphabet. The danger of transliteration is'that you will be tempted to
give the letters the exact sounds you normally associate with them in English.
You must counteract this by concentrating on the recordings. '

Section 1
The vowels

Arabic is usually written and printed without the short vowel signs, but they
are essential for a person learning the language to help his pronunciation and
-reading until he is far enough advanced to do without them. This course’ uses
them up to lesson twenty-five, and we introduce them first so that you can use
them in combination with other letters.

Short vowels

You will find the recording of these three vowels at the beginning of your
recordings introduced by the word al-harakaat. The printed equivalents of these
sounds are in the Arabic textbook on page Y and in the Transliterated book
on page 5.

In print and writing these sounds are not represented by letters, but by signs.
Two of the signs may each be placed above another letter and one is placed
below. Table 1 shows you their shape and the positions they take.
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Hrs. Position Sign
e 7 P -
- “
| 7} -
a et
|| -
rd 4 oy e @
o ] :
u
] m
= B8
i P - ~ 4,
|| =
Exercise 1

i Listen to each sound and trace the shape of the appropriate sign, following
the arrows as shown in the table.

ii Now practise writing each sign in the spaces given beneath the example, saying
the sound to yourself as you do so. To get used to writing from right to left,
start in the right hand space and work from right to left. )

iii Continue practising on a separate sheet of paper until you are satisfied that
you are forming the shape correctly, and associating the correct sound with
the sign. Check with the recording again to make sure of the sound.

. Long vowels

The recordings of these follow the short vowels, introduced by the heading
huruufu I-madd. These sounds are represented by placing the signs of the short
vowels before (i.e. to the right of) the letters | , » and < . From the
recordings you will hear that they sound approximately twice as long as the
short vowels.

The long vowel |

This letter has two forms: isolated and final. The isolated form is used when
the letter stands alone or when it is not joined to any other letter; the final
form is used when the letter is joined to the letter preceding it.



Trs. Isalated Final

EeEm e e e

Exercise 2
Follow the same procedure as you did for exercise 1.

The long vowel _9

This letter also has two forms: isolated and final.

Table 3
Trs. Isolated Final
TR v g S [ RS R
i prns e o
uu
Exercise 3

Follow the same procedure as you did for exercise 1.

The long vowel ¢

This letter has four forms: initial, medial, final and isolated. The initial form is
used when the letter is joined to the letter following it; the medial form is used
when the letter is joined both to the letter preceding it and to the letter follow-
ing it. The final and isolated forms have already been explained. Remember,
when we mention letters preceding and following we are reading from right to
left.

Table 4

Trs. Isolated Final Medal Initial

SE= Eememese oS e

Exercise 4

Follow the same procedure as you did for exercise 1.

Section 2
The consonants

On the recordings, each consonant is spoken with each of the short vowels in
turn, and these are printed in the textbooks. In the following tables you will
practise writing the letters without the vowels—but to try and say them in
isolation without a vowel sound would be difficult. When you do the practice
exercises, say the consonant sounds with each short vowel.

Group one: theletters & O & o o

On the recordings this group appears immediately after the heading
al-huruufu_s-saakinah, and in the printed texts the sounds are numbered 7-11

iy

Each of the letters in this group has four forms.

Ll ap g o AT

Table 5
Trs. Isolated Final Medial Initial
EJ T 5

i — S s S S “"’x'r'r 7—:‘- w=r -t e
basic
shape

8 RETERTPAS ¥ B s -+ {
S — gt St — -4 e =t e
YT e} Sl ( T OO G L T > s
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Trs. Isolated Final Medial Initial
S (T SRS [l g > B L R el Sy BB B S
{ ooy R [z [ 2 . 22 e
il il
. i . R i L) P e S5 YRR T T
oo s ] e 7 Pt ] 2
n
xand TR SESREINE
e 2 naaE L= = o
] P e g [ | S el

You have already met the shape < in table 4.

Exercise 5

i In the first row of boxes in the table you will see the basic shape of the forms
of the letters in this group. Each form appears twice: once with arrows to
guide you in writing the shape, and once by itself. Practise writing this shape
by copying each example in the box underneath it, making sure that you
position the shape on the equivalent guideline to the example. Start in the
right hand box and work from right to left. When you have finished copying
all the examples in the top line, go on to instruction ii.

ii. Now turn to your recording and listen to the sound represented by each letter
in the table. Remember the sound of each letter is recorded with each of the

three short vowel sounds.

iii Now practise writing each form of each letter in the boxes provided, in the
same way as you did the basic shape. Say the sound to yourself as you write
the letter. Work from right to left. For each form you have two examples to

copy.

iv Continue practising on a separate sheet of paper until you are satisfied that
you are forming the letters correctly. Check with the recording again to make

sure of the sound.

Exercise 6

Without looking at the table, write the four Arabic forms which correspond to
each of the following transliterations.

Bxample: N EY Gy AL D
15t 2 th 3y 4 b 5n

Check your answers against the key.

Exercise 7

Write the isolated forms of the transliterated letters in exercise 6 with each of
the short vowels in turn.

Example: ¢y f_, C)
ni nu na

Check your answers against the key.

Exercise 8

Combine the letters in each of the following sets. Remember to work from
right to left, and to use the initial, medial, final or isolated form as appropriate.

slo s O il
gb‘;_;b g:,(_,g')z
O & 7 e
e ® o

Check your answers against the key.



Group two: the letters C C &

On the recordings this group follows the letters of group one, and in the

printed texts the sounds are numbered 12-14 ( & _w ).

Table 6
Trs. Isolated Final Medial Initial
= -
shape W iR
) SR e e St
‘;rrc. 1;.;31 & > > | »
O Y A AT T
FEPRTES B QPR | AT
e i L o o S e e e
h R 5D R L 1
mEEE T =
Exercise 9

Follow the same procedure as you did for exercise 5.

Exercise 10

Without looking at the tables, write the four Arabic forms which correspond to
each of the following transliterations.

1 kh 3 j 5
2 th 4 h 6

Check your answers against the key.

¥
b

Exercise 11

Write the initial forms of the transliterated letters in exercise 10 with each of
the long vowels in turn. (You must use the initial form because the letter will
be joined to the long vowel following it.)

Check your answers against the key.

Exercise 12

Combine the letters in each of the following sets. Remember to work from
right to left; and to use the initial, medial, final or isolated form as appropriate.

lieg & & » conl e B
Gl s o ge f g
o o e e
zhe o s e

Check your answers against the key.

Group three: the letters 3 >

On the recordings this group follows the sounds of group two, and in the
printed texts the letters are numbered 15 and 16 ( Yo and Yt ).

These letters have only two forms: isolated and final.



Table 7

Trs. Isolated Final

gl v
basic R e
shape

o YA i} A T L
d
e s L i, e o

dh

Exercise 13

Follow the same procedure as you did for exercise 5.

Exercise 14

Without looking at the tables, write the Arabic forms of the letters which
correspond to each of the following transliterations.

1 d 3 h SEcH 7D
2 dh 4t 6y 8 th
Check your answers against the key.

Exercise 15

Write the isolated forms of the two letters in table 7 first with each of the
short vowels, then with each of the long vowels. Then transliterate what you
have written.

Check your answers against the key.
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Exercise 16

Combine the letters in each of the following sets. Work from right to left and
usc the appropriate form.

e L R ot Gyl
395CS L T
Crcics ity g_.)‘53
> & 8 ¢y o XS A4

Check your answers against the key.

Group four: the letters 5y )

On the recordings this group follows the sounds of group three, and in the
printed texts the letters are numbered 17 and 18 ( w and w ).

These letters have only two forms: isolated and final.

Table 8
Trs. Isolated Final
S P e B g B o
shape O |
. Iz 59,8 SR :2:7 o
r
= e S st SRR
z i




Exercise 17

Follow the same procedure as you did for exercise S.

Exercise 18

Write the Arabic forms of the letters which correspond to each of the follow-
ing transliterations.

¥ir 3 th 5 d 7 kh
2 dh 4 z 6 h 8 t

Check your answers against the key.

Exercise 19

Combine the letters in each of the following sets. Work from right to left and
use the appropriate form.

G N9 49 ad L
g Bhe i
ooy s o T
ol b Sk sl a e o 4

Check your answers against the key.

Group five: the letters (_y' e

On the recordings this group follows the sounds of group four, and in the
printed texts the letters are numbered 19 and 20 ( W and ¥. ).

12

Table 9
Trs. Isolated Final Medial Initial
SR Ak 1
G e e e o e B e
shape o g D e | R 3
T S e o (O S i ot il (B e o
s —
s R PR~ NN ) & EEREFIRT EIE IR T N e i
e < i e e | S ) I i ST S P
sh PO RN

Exercise 20

Follow the same procedure as you did for exercise 5.

Exercise 21

Write the Arabic forms of the letters which correspond to each of the follow-
ing transliterations.

1 sh ARy 5
26t 4 z 6

Check your answers against the key.

o8
0 -
.
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Exercise 22

Combine the letters in each of the following sets. Work from right to left and

use the appropriate form.

gy ipeales plirn o
SE WO 6
S S

o Jeew T8

Check your answers against the key.

Group six: the letters (2

St

el o

o
B S s -

LR

S

ol o

On the recordings this group follows the sounds of group five, and in the
printed texts the letters are numbered 21 and 22 ( ¥ and YY ).

2

Table 10
Trs. Isolated Final Medial Initial
R A S e e R I
shape
= st =t R e e sdid
e R s e R
S
L TS = § T Y
D
: i ]

Exercise 23

Follow the same procedure as you did for exercise 5.

Exercise 24

Write the Arabic forms of the letters which correspond to each of the following
transliterations.

i[5 D) 358 T ¢ 7 dh
208 4 d 6.2 8 sh

Check your answers against the key.

Exercise 25

Combine the letters in each of the following sets. Work from right to left and
use the appropriate form.

_)ua‘O5 e oW
BRLAE AT e e
L) ad T S8«
yhe £ 8 RSN

Check your answers against the key.

Group seven: the letters _1> L

On the recordings this group follows the sounds of group six, and in the
printed texts the letters are numbered 23 and 24 ( Y and Y2 ).

ro

r W



Table 11

Trs. Isolated Final Medial Initial

e T T rone N S e T m
s : -

SR e bt I3ttt b ]
T

Exercise 26

Follow the same procedure as you did for exercise 3.

Exercise 27

Write the Arabic forms of the letters which correspond to each of the follow-
ing transliterations

i 3 Z 5 1) TS
2t 4 z 6 d 8 s i
Check your answers against the key. ﬁ‘

Exercise 28

Combine the letters in each of the following sets. Work from right to left and
use the appropriate form.

2o b s vl dan

16

.B_)Jéc7 g.:)(.fg_).la3

_).LU 8

Check your answers against the key.

_l,g.,‘u‘o 4

Group eight: the letters EC &

On the recordings this group follows the sounds of group seven, and in the
printed texts the letters are numbered 25 and 26 ( Yo and Y7 ).

Listen carefully to the recordings of these sounds. The letter T is represented
in the transliteration by © but the sound has no exact equivalent in English. It
is a guttural sound made by contracting the throat and expelling air.

The letter  is transliterated by gh, but again the sound has no exact equiva-
lent in English. It can best be described as a soft ‘g’ sound made with the
tongue at the back of the mouth, similar to gargling.

Table 12
Trs. Isolated Final Medial Initial

— & —— S 2@y __x_“?_sf{“t‘ = ,&"E
shape

F RS e O AL B e e 1
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Exercise 29

Follow the same procedure as you did for exercise 5.

Exercise 30

Write the Arabic forms of the letters which correspond to each of the follow-

ing transliterations.
1 3 gh
o e | 4 kh

Check your answers against the key.

7S
8 Z

A W
—n
1=

Exercise 31

Combine the letters in each of the following sets. Work from right to left and
use the appropriate form.

St Bl
‘(",_g‘g/;"f’ C-’llt,
B A LR
A)tg/‘:’S _)(...5"6();

Check your answers against the key.

Group nine: the letters (3 (5

On the recordings this group follows the sounds of group eight, and in the
printed texts the letters are numbered 27 and 28 ( Yy and YA ).

18

[

3]

(9%}

S

Table 13

Trs. Isolated Final Medial Initial
ol aE L Ce s | e[ & s [ B
basic e 2L
m —— - ——
F b e ok e r 0 8 = o
f
R ;HAT**T gz e [P —1 — i 2]
Jd (L e i e < a0 e
q

Exercise 32

Follow the same procedure as you did for exercise 5.

Exercise 33

Write the Arabic forms of the letters which correspond to each of the follow-
ing transliterations.

1 q 3d 5D 78
) f 48 6T gt

Check your answers against the key.

Exercise 34

Combine the letters in each of the following sets. Work from right to left and
use the appropriate form.

R s B & sce
uL‘;_)db _)_9.]9;.32
19



s o a 2 ‘ > . ! You have already met the letter o in table 3.
o Q& o ‘G O When the letter J is followed by the letter |, they can be joined in two ways:
> (5 .la L é 3 ] BN S 1 ¥ This form is used when the two letters appear as a separate word

(Y laa: no), or after a letter in the isolated form. e.g. Y,

P at k 3
Chuek youranspem asnaaiie ey 2 X This form is used when the combination is joined to a preceding

letter. e.g. N,

The final and isolated forms of the letter o are usually written with dots: 3

Group ten to fourteen: the letters s e O 4 . The dotted version is pronounced as h when not followed by another
On the recordings these letters follow the sounds of group nine, and in the word relating to it; it is pronounced as t when followed by a word relating to
printed texts the letters are numbered 29-33 ( yy_v4 ). 1t
Table 14

Exercise 35

Follow the same procedure as you did for exercise 5, although these letters have

Trs. Isolated Final Medial Initial 2
no common basic shape.
[t e 2 — > "— — 5 e .T‘:',i
e j—~“é—‘l"l ; 91 7‘:52];;», g A; ¢S_ , 5 . ‘:S} =
k B TE R Exercise 36
e S———— 4 —P:: Write the Arabic forms of the letters which correspond to each of the follow-

B : T ing transliterations.
=g sk e B i h " o

I % [ 2 m 4 w 6 q 8 vy

Check your answers against the key.

S ST SRR T D¢ T s L3,
(¢ 114 o | s 1 s Exercise 37
m — e g Combine the letters in each of the following sets. Work from right to left and
- e use the appropriate form.
T T T | R A e 7 oo T e i A e s AR 7 a0
h e e e, S . 0 8| i B . OIS o AL I (_“5 J £ 1
z ¥ E AT T 0 T b =l . - s Pl 2
B T S e — ] A, d |’ .9 sl - “ 2
e e e e e i R Wl e
W -~
et e s e 20 ! Q;" 8 e B it
Check your answers against the key.
20 21




Section 3
Additional notes
i Sukuun °

This sign is placed above a consonant to indicate that it is not followed by a short
vowel sound.

Listen to the recording after the heading as-sukuun. In the printed texts these
examples are numbered 34 and 35 ( v¢ and Yo ).Copy the text.

ii Long vowels in words

So far you have heard the long vowels spoken independently. Now listen to the
examples after the heading huruufu l-madd fii kalimaat; numbered 36-4 | (v~
¢V ) in the printed texts. You will hear that the sounds are modified slightly

according to the consonant that precedes them.

iii Diphthongs
On the recordings, the four examples follow the examples of the long vowels

after the heading ijtimaa” harfayn mutaharrikayn, and are numbered 42-45
( 2o &v )in the printed texts.

Table 15
Trs.J Diphthong Trs. Diphthong
R o - R T 0 - i e
Gm om .
Ayl S 7, V0 R S [ ks
|| N |

Exercise 38

Follow the same procedure as you did for exercise 5.

iv Shaddah

On the recordings the two examples follow the diphthongs after the heading
ash-shaddah, and are numbered 46 and 47 ( ¢1 and v )in the printed texts.

The Shaddah is the sign “ placed immediately above a letter to indicate that it
is doubled, and that no vowel comes between the two letters.

Listen to the recording and notice that the sound has more emphasis than it
would if the letter were single. You will see that where a short vowel follows the
letter, it is placed above the Shaddah.

v Hamzah (Glottal stop) *

On the recordings the four examples follow the examples of Shaddah, after the
heading al-hamzah, and are numbered 48-51 ( oY_¢A ) in the printed texts.

The glottal stop is a catch at the back of the throat and can occur at the begin-
ning of a word starting with a vowel, in the middle of a word as a pause between
syllables, or at the end of a word. In English, for example, if you say ‘oh, oh, oh’
with a clear break between each ‘oh’, you have something resembling a glottal
stop.

Except in some cases when it occurs at the end of a word, the Hamzah is always
written in combination with one of three letters (known as its “‘bearers”). The
three letters are ! -+ 5 and « (without dots), and when acting as bearers
in this way they are never pronounced.

As you work through the course, wherever Hamzah appears note its position and
bearer.
Exercise 39

Listen to the recordings and copy the text.

Exercise 40

Give the Arabic equivalent of each of the following transliterations, putting in
the Hamzah where appropriate.

1 umm 2 sa'ala 3 anta 4 juz’

Check your answers against the key.

vi Maddah

On the recordings the two examples follow the examples of Hamzah after the
heading al-maddah, and are numbered 52 and 53 ( oy and oy ) in the printed
texts.

When Hamzah is followed by the vowel | aa it becomes T . This is trans-
literated as aa at the beginning of a word, and as ’aa when it occurs elsewhere.

Exercise 41

Listen to the recordings and copy the text.

vii Tanwiin

On the recordings the three examples of this follow the examples of Maddah,
after the heading at-tanwiin, and are numbered 54-56 ( o1 - ot ) in the printed
texts.
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Tanwiin is the term used when the final vowel sign of a word is doubled. The Table 18
second vowel is then pronounced as an ‘n’. Tanwiin occurs only with nouns and
adjectives used without the definite article.

hy English 3 2 1 0
iTirs. Tanwiin s, ( Tanwiin Tits. Tanwiin 2 ‘“ Y \ ]

S T VS BSROR  - 9 P4 Arabic

& ] %
in z un 22 Jlian

L B # & English 9 8 7 6 5
A A Y A o

Exercise 42 Arabic

Listen to the recordings and copy the text.

Section 4 English 32 25 20 11 10

Punctuation \"Y Yo Y. \‘ \.

Arabic punctuation marks are similar to those used in English, although the

comma, semi-colon and question mark are reversed to read from right to left. s
Table 17
P < 1 English 7896 1978 1000 679 100
Arabic ¢ ¢ 2 2 . .
T | B VAR VAYA [ Yoo |AYVA | Y.
o Roman ] 2 : i X . Arabic
Section §
Numerals
Table 18 shows you the Arabic numerals with their equivalents. Combinations of Exercise 43
numerals are written in the same order as in English; e.g. W : 12, Practise writing the numerals in the spaces provided, and then on a separate sheet
YR O NANYE S RO of paper.

24 25



Exercise 44

Without looking at the table, give the Arabic equivalents of the following
numbers.

15 2 17 326 4 348 Sl
6 967 7 1978 8 72 9 20 10 13

Check your answers against the key.

A final word

Now that you have practised the whole alphabet, you can begin using it in your
study of the rest of the course. Try to follow in the Arabic script the whole text
of the lesson you are studying, using the transliteration only as a check or as a
help when you really get stuck. Practise writing by copying out the vocabulary
list and then phrases and sentences from the lesson, as well as doing the written
exercises. The more you use the alphabet the easier it will become.
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Key
Exercise 6

. . .

Exercise 7
5 -
— e
‘ o 5
(€ Lt 0 GRS
Exercise 8
A
-
.. l"
- "

Exercise 10

.. . o .

5

w

e .
Pt S o e |
. 2 o

G
G
:h
L
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Exercise 11

ARt
S b
TN
& 2L
Exercise 12

Exercise 14
. A d
©r Gy et
(& Lz.ﬁ -~ 2
— s A | el
I Py ek N e

Exercise 15

L
&N g8 1y
dha dhu dhi

30

‘b

&

SATHIS
da du di

daa duu dii

N

w

=N

Ixercise 16

Exercise 18

(O R
C CL x> >
o - s
it i, s

Exercise 19

0

15
O
BEE
Exercise 21
a3
P SR
cEe ==
eec -~

5 “—wud 1
6 Sasb 2
7 cola 3
8 O9> 4
5 B0 o B |
6 REE

6 b 2
1) J') 3
8 g_)L..:J 4

7 r .)3
8 -)‘_ )4
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Exercise 22

Exercise 24

o
9

A3
G G e
Exercise 25

ot

o
ol

Exercise 27
S
Pl L
(@ S

L.’uk.)"‘"“‘“"‘“‘

5 ,_)\J_“,
6 o
7 o3
8 b

sUP U A LD

O s B e
U ACINE Gy s A
8 WEES.
5 B o
6 olo
7 e
8 e

L) Ty )

6 Tk e e S
T U L -
; bt

o

Ixercise 28

J-’.L_M
AL
[ ek
St

ckliliaN

ce > >
S
1L L

Exercise 31

Exercise 33

0P or o

L L L

Lk bk L
té.&s

w

=)

)

o

(%]

B SRR
a5
ce = >
rale
e
e
AR
g&.ﬁfé

g K8
Jg D

P O ~a 2
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Exercise 34
‘)ﬂ-‘«)
e °
_).-5.4_9
) . 25
Exercise 36

oo bk
A (85
O e ok o
R

Exercise 37

Exercise 40

34

W

Exercise 44
Alv 6 7.

NN W 2

Yr s 7 e

| YEA 4

W10 iy
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